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Login and Access

Note: This access requires

administrator rights.

A. Login

B. Click My Account

C. Click Switch Office

D. Switch to the appropriate
office location by
searching an Account
Number, Phone Number,
Office Name or Street
within search field

E. Click Submit

F. Click Site Administration,
click User Profiles
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[C] Within ltems Purchased Menu Shop My Account

Q‘* Create an Online Account My Order: $0.00 é

SWITCH OFFICE

My Account

My Dashboard
Practice Analysis Tool
Statements & Payments
Reconciliations
Inventory Management
Orders
My Profile
Site Administration

Account Administration Contacts

Multi-Tiered Approval Contacts

*er Profiles

Office Locations

Budgets

Assign Catalog
Custom Order Messages
Controlled Substance Info
Barcode Scanner
Custom E-Catalogs
My Privileges

* *+ b

® LoGouT

# / My ooount | Switch Offce e 0 €

FIND AN OFFICE LOCATION BY ENTERING THE ACCOUNT NUMBER, PHONE NUMBER, OFFICE NAME, OR STREET INTO THE FIELD BELOW.

3153261 SUBMIT *—e

Accounts (1) Office Mickname v
SHIPPING ADDRESS BALLING ADDRESS
Account # 3153261/ Register=d / JEEIPE U TFR RN <= @ Account # 3153259
Test Acct One Test Acct Two
Test Acct Two
526 Congaree Rd
526 Congaree Rd Greenville, SC 296073516
Greenille, SC 206073516 United Sistes of America
United States of America B64-207.3680
864-297-3580
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["] Within Items Purchased Menu Shop My Account

Create an Online Account MyOrderzsn‘OO .P
USER PROFILES
Change User Password

A. On the User Profiles page,
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. . . . amwer & Owwees A
click the View/Modify link to . s = ey
modify the information of the B 4
User ID on it — o
B. On the User Profiles: Modify R -
. ) [t s
page, replace the information .o .
in the Password and Re-type = = =z =
Password fields with a % HENRY SCHEIN® @on us [ n = & g
temporary password PENTA [] Within ttems Purchased en Stop by Account
C. C|ICk Submit at the bottom Of Create an Online Account My Order: $0.00 ?

the page
USER PROFILES: MODIFY

Note: Contact the user and

My Account
provide them a temporary My Dashboard

# / My Account / User Prefiles / User Profiles: Modify €

Revise and submit the form below to update the user profile.
Practice Analysis Tool

password.

Note: required fields are denoted with an asterisk(*).
Statements & Payments

Reconciliations LOGIN INFORMATION:
Inventory Management

Orders

*UserID: | changepwd1 4ta 50 characters

W “Password. eesssssses 61012 characters

Account Administration Contacts “Re-type Password:  ssssssssss

My Profile

L+ 4+ + 4+ 4 +

Site Administration

Multi-Tiered Approval Contacts
[ This user cannot edit their User ID and Password.
I User Profiles

Office Locations CONTACT INFORMATION:

Budgets

Assign Catalog “Title:  |Mr. :

@_, SUBMIT
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